
Please note that Chrome is the CDS preferred browser on 
pc, tablet and smart phone.
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http://prod.cdschool.co.za



Content

2. Add new learner – page 4

3. Update learner information – page 8 

2

Tip: Set a web bookmark for 
http://prod.cdschool.co.za
to return to CDS web page.

1. Overview – page 3

4. Remove learner information – page 11



CDS Main Page
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1. Overview
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Administration staff has additional options on CDS system.

Learner Panel:
• Change learner information
• Remove learner information

Teacher Panel:
• Add new learner
• Print grade reports

School Panel:
• School activity report
(Please refer to Guide 11).



 Step 2 Admin:  Add new learner
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Step 2.1: Select “New Learner” menu option

Please note only CDS administrative staff has access to add a learner.



Step 2.2:  Save learner information
Enter learner information and select “Save changes” button
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Step 2.3:  CDS Success Message
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Step 3. Admin Update Learner
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Step 3.1: Select “Update Learner” Menu Option

Please note only CDS administrative staff has access to add a learner.



Step 3.2:  Update learner information
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Step 3.3:  CDS Success Message
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4. Remove learner information
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Step 4.1: Choose “Remove learner” option on learner panel.
Please note that only administration staff can remove learners.



Step 4.2:  Confirm removal
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Step 4.3:  CDS success message
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5. Print grade reports
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Step 5.1: Choose “Grade Reports” option on teacher panel.
Please note that only administration staff can access reports for the whole 

grade.



Step 5.2:  Select class or grade
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Step 5.3: Click on report to view.  
All learners are shown alphabetically.  Print or save.



If you encounter a CDS system error:

Select “Report Problem” link and fill out the problem form.
A consultant will contact you to resolve the issue.
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If you have a question or 
are unsure about what to do:

Select email link to write an email to your consultant and a 
replay will be sent within 24 hours. 


