
Learner  Behaviour Reports 

Please note that Chrome is the CDS preferred browser on 

pc, tablet and smart phone. 
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Tip: Set a web bookmark for 
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to return to CDS web page. 
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1. Purpose of behaviour report 
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The purpose of the behaviour report is to view a learner’s 

behaviour over a period of time with award and demerit 

statistics.  Current reports as well as historical reports are 

available on CDS. 

 

Educators should give consistent feedback on  learner 

behaviour to influence better learner decision making.  If 

you have allocated awards and demerits consistently, you 

have achieved a big part of your educational responsibility. 

 

When learner’s limits are exceeded, it is indicated on the 

report.  We can then identify behavioural patterns which 

will lead us to suggest specific help or correction for 

learner.  Only behaviour which exceeds limits should be 

addressed to improve or get recongition.  
 



2. View Learner Report 
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Step 2.1: Select “View Behaviour Report” Menu Option 



Step 2.2:  CDS displays report (1 of 2) 
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Learner’s award and demerit points are shown for the current period. Limit exceeded 

warning is shown where limits are exceeded. Individual awards are listed. 

 



Step 2.3:  CDS displays report (2 of 2) 
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Learners demerit entries are shown individually.  

 



3.  Download report 
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Select “Download Report” button to download report.  



Step 3.2:  Open report 
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Tip: File name is 

“Behaviour_Report_learner_date.

pdf 



4. Print and Save Report 
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Right click and use popup menu to print or save report. 



5. View Previous Learner Reports 
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Step 5.1: Select “View Learner Report” Menu Option 



5.2:  View previous report list 

Select “Report” button for applicable period. 
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5.3:  View previous report (1 of 3) 
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5.4:  View previous report (2 of 3) 
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5.5:  View previous report (3 of 3) 

15 



5.7:  Download report 
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If you encounter a problem: 

Select “Report Problem” link and fill out the 

problem form. 

A consultant will contact you to resolve the 

issue. 
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