
Rewards and Action plans 

Please note that Chrome is the CDS preferred browser on 

pc, tablet and smart phone. 
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Tip: Set a web bookmark for 

http://prod.cdschool.co.za 

to return to CDS web page. 
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1. Purpose of rewards and action plans  
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The purpose of the limit list is to list all the learners that 

have exceeded award and demerit limits.   

 

When a learner has exceeded the award limits, a reward or 

priviledge should be given to the learner. This encourages 

learners to internalise code of honour values and to make 

better decisions about their behaviour. 

 

When a learner has exceeded the demerit limits, a parent 

meeting should be scheduled where an action plan can be 

devised to solve the pattern of problematic behaviour. The 

focus is to help and correct learner behaviour which does 

not necessarily mean punishment.  Keep in mind that for 

every demerit, a correction has already been implemented. 



2. View Limits List 
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Step 2.1: Select “View Limits List” Menu Option 



Step 2.2:  CDS displays limit list  
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List of learners who have exceeded award limits are shown on Award Limits section. 

List of learners who have exceeded demerit limits are shown on Demerit Limits section. 

Report is accessed via the “View Report” button. 



3. Reward learner 
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3.1 Select “Give Learner Reward” button on learner panel 

or “Reward” button on  limit list 



3.2:  Allocate Reward 
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3.3:  CDS Success Message 
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4. Facilitate parent action plan meeting 
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Goal: To devise a plan to solve the pattern 

of problematic learner behaviour. 

 

 The focus is to identify the most severe 

problem and agree on a plan to help and 

/or correct learner behaviour. This does 

not always mean punishment.  Keep in 

mind that for every demerit, a correction 

has already been implemented. 

 

Tip: Keep calm en focus on facts and not 

emotional fallout. Reschedule if meeting 

is derailed and get your CDS consultant in 

to facilitate. 

Always set a good example! 
 



Action plan meeting process 
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•Record all attendees 

•Ideally learner, parents and discipline head should be present. 

•Evaluate demerits to determine most serious problem.  Crises 
points are most important, then Punishment and lastly Correction 
category. 

•Define problem statement 

•Discuss and agree on what the most serious problem is 

•Find solution and assign to responsible person  

•Could be help from professional counselor or punishment suitable 
for age and behavioural problem.  



4.1 Select “Create Action Plan” button from 

learner dashboard or “Action Plan” from limit list 
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4.2: Record all attendees  
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Indicate all persons attending the meeting. 



4.3: Evaluate demerits (1 of 2) 
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Evaluate demerit points mentioned in warning message and 

discuss problem. 
 

 



4.3: Evaluate demerits (2 of 2) 
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Select demerits suggested by warning. 



4.4: Determine problem statement 
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Agree on problem statement and enter it into the action plan. 



4.5: Devise solution and save plan 
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Discuss and agree upon appropriate solution or punishment. 

Assign responsible person to oversee solution / punishment and a due date. 

Select “Save Plan” 



4.5:  Download Plan 
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4.6:  Print 2 copies and sign plan 
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All attendees 

should sign plan 

and copies 

provided to each 

party. 

 

Responsible 

person will 

complete plan 

with feedback on 

solution / 

punishment. 



If you encounter a problem: 

Select “Report Problem” link and fill out the 

problem form. 

A consultant will contact you to resolve the 

issue. 
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